Office of Lt. Governor/
Department of Culture, Recreation & Tourism
Funding Agreement Checklist

Agency/Program: Volunteer Louisiana/Volunteer Generation

Recipient: Northwest Louisiana

Indicate:

Cooperative Endeavor
Professional Services Contract
Personal Services Contract
Consulting Services Contract
Social Services Contract

Grant: Indicate Specific Program |12VG140950004

Line Item Appropriation
Letter of Agreement

0000000

Does the agreement include budget worksheet?

Does the agreement include anticipated uses?

Does the agreement include estimated duration of the
project?

Does the agreement include goals, objectives, and measures
of performance?

Does the agreement indicate requirement of written
progress report every six (6) months?

Does the agreement notify the recipient of Louisiana Audit
Law (R.S.24:513)? (See attached schedule)

Has the comprehensive budget been approved by the
appointing authority?

Has the comprehensive budget been properly transmitted to
the Louisiana Legislative Auditor?
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FUNDING PERIOD: December 31, 2013 through February 15, 2014 AWARD AMOUNT: $1,100.00
SUB-GRANTEE: Northwest Louisiana GRANT AGREEMENT: 12V G140550004

STATE OF LOUISIANA
OFFICE OF THE LIEUTENANT GOVERNOR
VOLUNTEER LOUISIANA COMMISSION
GRANT AGREEMENT

BE IT KNOWN, the Volunteer Louisiana Commission, Office of the Lieutenant Governor of the State of Louisiana
(hereafter sometimes referred to as the “State”) and Northwest Louisiana Foodbank (Martha Marak, Director,
2307 Texas Avenue, Shreveport, LA 71103} (hereafter sometimes referred to as “Sub-grantee”) do hereby enter
into this grant Agreement under the following terms and conditions.

1. Performance Indicators

Sub-grantee hereby agrees to utilize the funding to support the Dr. Martin Luther King, Jr. National Day of
Service in accordance with the goals and ohjectives contained In the Sub-grantee’s proposal which includes
the State-approved budget for this project {See Attachment A, which is by this reference incorporated
herein.),

2. Purpose of the Grant
The Nerthwest Louisiana Food bank will distribute food to senior citizens on January 20, 2014 and discuss
how this servica impacts the tenants of Dr. Kings message as addressed in the application {see Attachment A).

3. Grant Award
In consideration of the work described above, the State hereby agrees to pay Sub-grantee a maximum
sum of §1,100.00 [one theusand nine hundred fifty dellars and no cents).

This funding is contingent upon the availability of funds appropriated to the State by the Louisiana
Legislature or accruing to the State from other sources. The grant amount shall be paid in accordance with the
following requirements:

a. Term. The term of the Agreement shall be from December 31, 2013 and end on February 15,
2014, unless ended earlier for cause, by mutual consent of both parties, or due to lack of continuation of
funding.

b. Reimbursement Requests. The Sub-grantee may submit Reimbursement Requests under this

Agreement. Payments will be made as a reimbursement for allowable expenditures incurred in fulfilling the
terms of the Agreement,

However, with prior gpproval by the Grant Menitor, the Sub-grantea may submit a Reimbursement
Reguest based on work, goods, and services that have been invoiced, but not received.

i
‘Sub-grantee shall submit to the Grant Menitor with the Reimbursement Request form, original inveice(s), a
Final Report, and all supporting documentation necessary to verify that the qualifying expenses were actually
incurred by the Sub-grantee in compliance with the terms of the Agreement, due no later than thirty (30) days
after the end of the Agreement. For this Agreement, the Grant Monitor is Nicholas Auck the Director of
Volunteer Outreach. All forms shall be mailed with original signatures to their attention at Post Office Box
447243; Baton Rouge, LA 70804,

C. Payment. The Grant Monitor shall review and verify the Reimbursement Request form,
— invoice(s) and all supporting documentation for compliance with the Agreement. Upon approval, Grant
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FUNDING PERIOD: December 31, 2013 through February 15, 2014 AWARD AMOUNT: $1,100.00
SUB-GRANTEE: Northwest Louisiana GRANT AGREEMENT: 12vG140550004

Monitor shall authorize the release of payment. Reimbursement usually takes 2-4 weeks from the Grant
Menitor's approval to be Issued.

The State will reconcile the invoice(s) to the supporting documentation. The State will adjust payments
downward in the event the Invoice(s) includes a request for payment of expenses that are not listed in the
approved Budget, the State has not been acknowledged, the documentation to support the expense is missing
or inadequate, or far noncomptiance with the terms of this Agreement. The State will provide the Sub-grantee
notice of the defect and a reascnable opportunity to cure.

If it is determined by the Grant Monitor or by an audit that State funds were expended on non-
reimbursable expenses, Sub-grantee will be required to repay the State. If the Sub-grantee defaults on the
Agreement, breaches the terms of the Agreement, ceases to de. business, or ceases to do business in
Louisiana, it shall be required to repay the State in accordance with the State’s terms.

d. Appropriations Act for FY 2012-2013. No funds appropriated under the Appropriations Act for
FY 2012-2013 shall be transferred to a public or quasi-public agency or entity which Is not a budget unit of the
state unless the Sub-grantee executes an Agreement and submits to the Volunteer Louisiana Commission for
approval, a comprehensive Budget showing all anticipated uses of the appropriation, an estimate of the
duration of the project, and a plan showing specific goals and obJectives for the use-of such funds, including
measures of performance. The Volunteer Louisiana Commission shall submit the Agreement, the Budget and
any other required information to the Legislative Auditor for approval at ¢hudgets@llala.goy.

e, Fiscal Funding The continuation of this Agreement is contingent upon the appropriation of funds
to fulfill the requirements of the Agreement by the legislature, If the legislature fails to appropriate sufficient
monies to provide for the continuation of the Agreement, or If such appropriation is reduced by the veto of
the Governor or by any means provided in the appropriations act to prevent the total appropriation for the
year from exceeding revenues for that year, or for any other lawful purpose, and the effect of such reduction
is to provide insufficient monies for the continuation of the Agreement, the Agreement shall terminate on the
date of the beginning of the first fiscal year for which funds are not appropriated.

4. Amendments

Any change to this Agreement must be consistent with the provisions of the Veolunteer Generation Fund.
Any change to this Agreement requires a written amendment executed by both parties and approved by the
Deputy Secretary of the Office of the Lieutenant Governor.

5. Acknowledgment Statement

The official logo of the Corporation for National and Community Service shall appear on all printed and
broadcast promotional material, publicity, advertising and printed programs supported by this grant. The
following statement shall appear prominently positioned with the official logo of Corporation for National and
Community Service and in close preximity to the name of the Sub-grantee organization in all printed and
broadcast promotional material, publicity, advertising and printed programs supported by this grant:
“Supported by a grant from Velunteer Louisiana in the Office of the Lieutenant Governor Jay Dardenne.”

6, Termination

Either party may initiate a termination of this Agreement by mutual agréement, executed in writing. The
State may terminate this Agreemant at any time by giving thirty (30} days’ written notice. This Agreement, if
terminated, shall terminate as of the last day of the month following the date of the criginal notice or on a
mutually agreed upon date.

The State may terminate this Agreement for cause based upon the failure of the Sub-grantee to comply
with the terms and/or conditions of the Agreement; provided that the State shall give the Sub-grantee written

Page 2 of 12



FUNDING PERIOD: December 31, 2013 through February 15, 2014 AWARD AMOUNT: $1,100.00
SUB-GRANTEE: Northwest Louisiana GRANT AGREEMENT: 12VG140950004

notice specifying the Sub-grantee’s failure. If within thirty (30} days after receipt of such notice, the Sub-
grantee shall not have both corrected such failure and thereafter proceeded diligently to complete such
correction, then the State may, at its option, place the Sub-grantee in default and the Agreement shall
terminate on the date specified in such netice.

The Sub-grantee may exetcise any rights available to it under Louisiana law to terminate for cause upon
the failure of the State to comply with the terms and conditions of this Agreement; provided that the Sub-
grantee shall give the State written notice specifying the State’s fallure and a reasenable opportunity for the
State to cure the defect. . :

Sub-grantee shall be entitled to payment for expenses incurred prior to Sub-grantee’s receipt of the
notice of termination tc the extent that the incurred expenses are allowable, otherwise consistent with the
terms of this Agreement and the provisions of the Volunteer Generation Fund, and are properly requested as
set forth herein.

7. Retention of Records

The Sub-grantee must retain and make available all financial records, supporting documentation,
statistical records, evaluation and program performance data, member information and personnel records for
three (3) years from the date of the submission of the final Financial Status Report (SF 269A) by the Volunteer
Louisiana Commission. If an audit Is started prior to the expiration of the three (3) year period, the Sub-
grantee must retain all records until the audit findings involving the records have been resclved and final
action taken. The State will notify Sub-grantees in writing when they may na longer maintain these files for
guditing purposes.

8. Ownership

All recards, reports, documents and other material delivered or transmitted to the Sub-grantee by State
shall remain the property of State, and shall be returned by Sub-grantee to State, at the Sub-grantee's
expense, at termination or expiration of this Agreement. All records, reports, documents, or other material
related to -this Agreement andfor obtained or prepared by the Sub-grantee in connection with the
performance of the activities agreed to herein shall become the property of State, and shall, upon request, be
returned by the Sub-grantee to State, at the Sub-grantee's expense, at termination or expiration of this
Agreement,

9. Audits

A Sub-grantee that expends a total of $500,000 or mare of federal awards in a fiscal year is required to
abtain a single audit for that year conducted by an independent auditor in accordance with the Single Audit
Act, as amended, 31 U.S.C, 7501, et seq., and OMB Circular A-133 (If the Sub-grantee expends federal awards
under only cne federal program, it may elect to have a program specific audlt, if it is otherwise eligible.) A Sub-
grantee that does hot expend $500,600 In federal awards is exempt from the single audit requirement of OMB
Circular A-133 for that vear. However, it must continue to conduct financial management reviews of its
programs, and records must be available for review and audit. Audit reports generated by the Corporation for
National and Community Service will be submitted within thirty {30) days of the completed audit report.

It is hereby agreed that auditors from the Louisiana Division of Administration, the Licutenant Governot’s
Office and the Legislative Auditor of the State of Louisiana shall have the option of auditing all accounts of
Sub-grantee that are related to this grant.

10. Taxes

The Sub-grantee hereby agrees that the respensibility for payment of taxes, if any, from the funds thus
received under this Agreement and/or legislative appropriation shall be Sub-grantee’s obligation. and
identified under Federal Tax identification number 72-13288080
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FUNDING PERIOD: December 31, 2013 through February 15, 2014
SUB-GRANTEE: Northwest Lovisiana

AWARD AMOUNT; $1,100.00
GRANT AGREEMENT: 12vG140950004

11. Assignment of interest

The Sub-grantee shall not assign any interest in this Agreement and shall not transfer any interest im same
(whether by assighment or notation), without prior written consent of the State, provided however, that
claims for money due or to become due to the Sub-grantee from the State may be assigned to a bank, trust
company, or other financlal institution without such prior written consent. Notice of such assignment or
transfer shall be furnished promptly to the State.

12. Anti-discrimination

The Sub-grantee agrees to abide by the requirements of the following as applicable: Title VI and VIl of
the Civil Rights Act of 1964, as amended by the Equal Employment Opportunity Act of 1972, Federal Executive
Order 11246 as amended, the Federal Rehabilitation Act of 1973 as amended, the Vietnam Era Veteran's
Readjustment Assistance Act of 1974, Title IX of the Education Amendments of 1972, the Age Discrimination
Act of 1972, the Fair Bousing Act of 1968 as amended, and Sub-grantee agrees to abide by the Requirements
of the Americans with Disabillties Act of 1990. Sub-grantee agrees not to discriminate in its employment
practices, and will render services under this Agreement without regard to race, color, religion, sex, sexual
otientation, naticnal origin, veteran status, political affiliation or disabilities. Any act of discrimination

" committed by the Sub-grantee, or failure to comply with these statutory obligations when applicable shall be

grounds for termination of this Agreement.

13, Signatories
I hereby certify that | fully understand all terms of this Agreement and that | am the authorized official
desighated to sign this Agreement.

THE STATE OF LOUISIANA

SN2

THE SUB-GRANTEE

Charles R. Davis
Deputy Secretary
Office of the Lieutenant Governor

Da'te

! Martha Marak

Director )
Northwaest Louisiana Food Bank

[=14-14

2 e
< 0

Vdlunteer Louisiana Eommission

Date

VA Cq
lanet I!Lace

Executive Director

Volunteer Louisiana Commission

|y

Date
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FUNDING PERIOD: December 31, 2013 through February 15, 2014

AWARD AMOUNT: $1,100.00
SUB-GRANTEE: Northwest Louisiana

GRANT AGREEMENT: 12VG140550004

Attachment A
{Attach here the Sub-grantee’s approved proposal, with its approved budget)
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FUNDING PERIOD: December 31, 2013 through February 15, 2014 AWARD AMOUNT; $1,100.00
SUB-GRANTEE: Northwest Louisiana GRANT AGREEMENT: 12VG140950004

Attachment A
{Attach here the Sub-grantee’s approved proposal, with its approved budget)

Dy Rarthe Luther King, Je. Day 36138
Bagueat for Proposal:
s
shaies We W SlpesiafnrLug B Dy P S Hesmads of Pevily dervss Fematimt 1

Sk 1 gl Sha pmny o B Bl By W B e YRR oY nemars
b el wid, Tedls v, e o v skt abn o vedpahie sl w2y oy

P ooy A ePde W R iy piieel 38 E Ty wiee i ety B2
i< ]

G gege S By of sirviis eeny. Tha grad oF fae eumsd o W0 BRI S
e S0 BE & By s 0F B paiaier whel o ol e rrlecke 58 odendies Aittnlels and
sty yevimeton vl Wbl Sl b sl praees SRR I v

ARl By ke e @900 SosmnFedll Beewry 1S5 Fodesesy Tokasuapg il
2] § Eaanins B bl pestrins e Browied A e wonegs B

wwmm v il periers. wnd ErReln il vernsy sty W il
Sttty cmEnaity g HEEr Sragmd ‘J&@Mﬁméww.wﬁz i S
%mmm&

i devingty

Epesces
® To Bbokes s et gt uf yebabet s vae o S 8 Relarin b o
S s vhat v 0 AR 0 Rieg e wesisrs
& To rmaties et ik Saibsi s vntesti bl TrgR AR sieaey
Wty m‘& wignrsites Brheraning wesiralip wreia
s EWW%%‘%%W%&% g e, Bong'n massigs b aety
-‘amw, .

i mwmmﬁmmﬁw*wWwwm
WMM&%&%MWW%@%&E& .::wmm,}a
"’fmrew@mm W»Wmm f

’ ww,w%wm%mm%mwmﬁx& Mmﬁm ok s o §editni

Page 6 of 12



FUNDING PERIOD: December 31, 2013 through February 15, 2014 . AWARD AMOUNT: $1,100.00
SUB-GRANTEE: Northwest Louisiana GRANT AGREEMENT: 12¥G140850004

Attachment A
{Attach here the Sub-grantee’s approved proposal, with its approved budget)
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FUNDING PERIOD: December-31, 2013 through February 15, 2014 AWARD AMOUNT: $1,100.00
SUB-GRANTEE: Northwest Louisiana GRANT AGREEMENT: 12VG140950004

Attachment A _
(Attach here the Sub-grantee’s approved proposal, with its approved budget)
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FUNDING PERIOD; December 31, 2013 through February 15, 2014 AWARD AMOUNT: $1,100.00
SUB-GRANTEE: Northwast Louisiana GRANT AGREEMENT: 12V(G140950004

Attachment A
{Attach here the Sub-grantee’s approved proposal, with its approved budget)
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FUNDING PERIOD: December 31, 2013 through February 15, 2014 AWARD AMOQUNT: $1,100.00
SUB-GRANTEE: Northwest Louislana GRANT AGREEMENT: 12VG140950004

Attachment A
(Attach here the Sub-grantee’s approved proposal, with its approved budget)
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FUNDING PERIOD: Decernber 31, 2013 through February 15, 2014 AWARD AMOUNT: $1,100.00
SUB-GRANTEE: Northwest Louisiana GRANT AGREEMENT: 12¥G140950004

Attachment A

(Attach here the Sub-grantee’s approved proposal, with its approved budget)
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