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JOB DESCRIPTION


DATE:



August 12, 2003


POSITION:


Program Director

ACCOUNTABILITY:
Project Celebration Board of Directors






Executive Director






NWLE


MAIN FUNCTION:



The Program Director is responsible for the overall management of The Sexual Assault Center, including but not limited to supervision of staff and volunteers; maintain a 24/7 crisis hotline; provide/participate in training programs for professionals; provide prevention programs for community groups, including college students; provide education on drug-facilitated sexual assault; and work with traditionally underserved groups to insure their access to prevention and intervention services. In addition, the program director provides sexual assault advocacy, individual and group therapy. The program director will collect data to be provided to the LaFASA database.

QUALIFICATIONS:



High School Diploma or GED equivalent

College diploma


An understanding of the requirements of state and federal grants



Ability to communicate effectively



Ability to follow verbal and written procedures



A working knowledge of computer programs


EXPERIENCE:

Work experience as a program director or work experience in social services company or DV or SA situations.


SALARY:


The salary of this position was determined by the Executive Director to reflect other salaries in the area.


($30,000 –  $45,000)
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JOB DESCRIPTION


Project Celebration, Inc., d.b.a. PCI

DATE:



May 27, 2008

POSITION:


Office Manager

ACCOUNTABILITY:
Executive Director


MAIN FUNCTION:



The Office Manager is responsible for answering the office phones, record messages, and deliver said messages promptly. Also, he/she is to help clients to the best of their ability by referring the client to the proper employee. He/she is to check the email daily and distribute the emails to the proper employee, as well as opening and distributing the incoming mail to Project Celebration and Taylor House. Invoices and Payments are to be placed in the bookkeeper’s personal mail box for coding and payments. He/She is responsible for all outgoing checks to have the proper signatures and copies of said checks to be in all the proper files. He/she is to take the completed deposit checks to the bank and return the receipts to the proper files at Project Celebration. Miscellaneous duties and office administration duties as needed to include: housekeeping maintenance, clerical work such as typing and making copies, and providing the necessary assistance for the good of the agency within reason. Participate in staff training and other activities. Assist Taylor House with transportation of supplies and donations. Partake in the Family Resource Center activities to include: Respite Camps and fundraising activities.

QUALIFICATIONS:



High School Diploma or GED equivalent



College Degree


Ability to communicate effectively



Ability to follow verbal and written procedures



A working knowledge of computer programs


EXPERIENCE:

Work experience in database management. Work experience in social services company or DV or SA situations.


SALARY:


The salary of this position was determined by the Executive Director to reflect other salaries in the area.


JOB DESCRIPTION


POSITION:


Sexual Assault Advocate

ACCOUNTABILITY:
Program Director

MAIN FUNCTION:



The Sexual Assault Outreach Advocate will be responsible for providing education and prevention programs for community groups, college students, and underserved groups with a record of participants to increase the number of sexual assault services provided and prevent sexual assault. The Advocate will distribute flyers and information about the sexual assault center throughout the community. The advocate would also be responsible for networking with other agencies (DCFS, MH, NDAC, Hospitals, District Attorney’s Office, Police Department, Sheriff’s Department, etc.) as a referral source for counseling / advocacy. The advocate will provide direct services such as personal advocacy, legal advocacy, support groups, hospital escort services, etc.

QUALIFICATIONS:



High School Diploma or GED equivalent


Ability to communicate effectively



Ability to follow verbal and written procedures



A working knowledge of computer programs


EXPERIENCE:

Work experience in social services agency or DV or SA crisis intervention.


SALARY:


The salary of this position was determined by the Executive Director to reflect other salaries in the area.



($25,000 - $30,000)


JOB DESCRIPTION


POSITION:


Certified Counselor

ACCOUNTABILITY:
Project Celebration Board of Directors






Executive Director






Program Director

MAIN FUNCTION:



The Certified Counselor will provide direct services such as counseling, support groups, etc. for the Natchitoches and Red River area. The Certified Counselor will be responsible for providing counseling for individuals referred by Project Celebration and all programs therein.

QUALIFICATIONS:



LPC or


MSW or



Counselor working with a Certified Supervisor for becoming Certified


EXPERIENCE:

Work experience in social services company or domestic violence or sexual assault situations is an advantage.

SALARY:


Yearly $25,000 - $38,000; Receives Social Security, Medicare and Workman’s Compensation Benefits.


EZRA P. GLOVER

P. O. Box 1461 ZWOLLE, LA 71486

318-645-4847- (Home) 318-461-2742 (CELL)

epearl70@yahoo.com

__________________________________________________________________________________

Objective

To obtain a job in the social service field.

SUMMARY OF SKILLS

 Knowledge and the ability to communicate well with youths and adults.

Knowledge on family violence and mandating reporting.

 Excellent oral and communication skills.

Excellent facilitation, presentation and organizational skill.

Excellent computer skills.

WORK EXPERIENCE

 Outreach Advocate, November 2009 – Present - Deliver domestic violence and sexual assault materials and presentations throughout the communities in Sabine, Desoto and Red River Parishes.

Abided by the laws of confidentiality and adhered to productivity and quality assurance.

Taylor House/Project Celebration, Children’s Advocate- September 2008 - present

   Provide a physical and social assessment of each child following intake. Make appropriate referrals when necessary. 

 Keep individualized records on mother and children, including daily observations and information concerning behavior, school and health information.

Facilitate weekly support groups for children.

Substitute Teacher - Sabine Parish School Board – October 1999 - May 2001 – Supervise classroom when lead education teacher is not present.

Ezra’s Unique Styling Salon - February 1997 – Present - Owner and Operator

Round Up Grocery –August 1991 – June 1994 - Lead Cook and Cashier

Education

 Louisiana State University (Shreveport) – B.A. General Studies (Social Science) – May 2008

 Louisiana Technical College (Natchitoches Campus) – Cosmetologist- February 1997

Converse High School - Diploma -May 1988



Certificate

Certificate of Reliability – Child and Adolescent Needs and Strength (CANS) Assessment

Leadership Certificate – “A Window between Worlds’s – Children’s Art Program
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Victim’s Evaluation of Services

This questionnaire is designed to measure the way you feel about the services you have received. It is not a test, so there is no right or wrong answers. Answer each item as carefully and as accurately as you can by circling a number beside each one as follows.


1.  The services I get here are helpful to me.



Not at all







Very much




1

2

3

4

5


2.  People here really seem to care about me.


Not at all







Very much




1

2

3

4

5


3.  I would come back here if I need help.


Not at all







Very much




1

2

3

4

5


4.  Working with the center is easy and confidential.


Not at all







Very much




1

2

3

4

5


5.  People here treat me like a person, not a number.


Not at all







Very much




1

2

3

4

5


6.  I have learned a lot here about how to deal with my problems.


Not at all







Very much




1

2

3

4

5


7.  I would recommend this place to people I care about.


Not at all







Very much




1

2

3

4

5


8.  I get the kind of help here that I really need and would recommend it to others.


Not at all







Very much




1

2

3

4

5


9.  I feel much better now than when I first came here.


Not at all







Very much




1

2

3

4

5


10.  People who know me say this place has made a positive change in me.

Not at all







Very much




1

2

3

4

5


11.  People here have shown me how to get help from other places.


Not at all







Very much




1

2

3

4

5


12.  People here seem to understand how I feel.

Not at all







Very much




1

2

3

4

5


13.  I feel I can really talk to people here without feeling guilty or shameful.


Not at all







Very much




1

2

3

4

5


14.  The help I get here is better than I expected.


Not at all







Very much




1

2

3

4

5


15.  I look forward to the sessions I have with people here.

Not at all







Very much




1

2

3

4

5


16.  Staying in touch with the center is easy.

Not at all







Very much




1

2

3

4

5
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Project Celebration, Inc. 

Active Board Members

[bookmark: _GoBack]2012-2013



Jim House, President 2004

1364 Kane Street

Zwolle, LA 71486

Sabine Parish School Board Member

(318) 645-2033





Myra N. Smith, 2006

386 Woodland

Zwolle, LA 71486

(318) 256-5821

Home Economist



Dinah Medine, 2008

455 Twin Vista Drive 

Many, LA 71449

(318) 256-2726

Civic Group Activist



J.D. Thorton, 2006

P.O. Box 266

Natchitoches, LA 71457

(318) 471-1120

NSO Grant Writer



Polly Snell (non-voting), 1998

1715 San Antonio Avenue

Many, LA 71449

(318) 256-5617

Many Police Department

Safe Families Board



Ted Fontenot, 2007

P.O. Box 430

Many, LA 71449

(318) 256-5653

Farm Bureau

				







Floyd Giblin, 1998

1085 Vandegar Street

Many, LA 71449

(318) 256-3471

Funeral Director



Jan Varnado, 2008

745 San Antonio Avenue

Many, LA 71449

(318) 256-5326

Taylor House Board Member

Business Owner



Frances Hooten, 2005

335 Pine Street

Many, LA 71449

(318) 256-3632

Methodist Minister



Phil Medine, 2007

155 San Antonio Avenue

Many, LA 71449

(318) 256-9207

Wal-Mart
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