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P O Box 1414


Many, LA 71449


		110 Union Rd Lot 4

Florien, LA 71429



		Cell phone 318-315-0929





Brandy Goins (formerly Brandy Ezernack)

		

		



		Experience

		2013 (Summer)             Sabine Career Academy                      Many, LA


Counselor


· Worked with at risk youth in the non-traditional (alternative) summer school setting in both one on one and group cases

· Helped facilitate the classroom setting

· Taught life skills and coping skills

· Helped with discipline and academic planning

2008-present                  Project Celebration, Inc.                       Many, La


Children’s Advocacy Center Program Director & Trained Child Forensic Interviewer and Counselor

· I began the first 2 years as a sexual assault medical advocate volunteer before becoming paid employee in early 2010


· Outreach and community education promoting positive relationships, sexual assault and domestic violence awareness

· Medical, personal, and legal advocacy to victims of sexual assault and domestic violence


· Grant Writing and agency collaboration


· Facilitation of life skills groups promoting abstinence from high risk situations and decisions for those incarcerated, girls’ homes, alternative school, domestic violence shelter, and children of parents who are incarcerated, as well as individual counseling.

· Child Forensic Interviewer – Completed training as a Child Forensic Interviewer who is a neutral party interviewing children who have been abused or witnesses of crimes in order to gather detailed information 

· Coordinated and facilitated MDT / SART meetings and organization as well as protocol development for the parishes served

2009-2010                      Sabine Retirement and Rehab             Many, La


Social Services Director


· Admission/Discharge Paperwork (including LOCET)

· Setting up home health care for residents leaving facility

· Resident dispute mediation or sexual assault advocate

· Concerns between staff and resident and/or resident family

· Outreach 

· Filing state required forms timely and charting notes for 100+ resident facility

1997–2009
Sabine State Bank
Zwolle, La 

Branch Manager


· Consumer and commercial loans.

· Supervision of six other employees.


· Financial counseling to customers.

· Branch level management with little to no supervision.



		

		



		

		



		

		



		Education / Certifications

		2009-2013          Northwestern State University
Natchitoches, LA

· Bachelor of Science in Psychology and Addiction Studies with greater than 3.5 GPA and Dean’s List nearly every semester accruing 137 hours. Currently in the Graduate Program for Clinical Mental Health Counseling.

2013       National Children’s Advocacy Centers             Huntsville, AL


· 25+ documented hours of online training and numerous webinar’s that no certificate was printed.

2011                          Kids Are Worth It Conference     New Orleans, LA


· Completed 8 ½ hours of break out training in January related to Interviewing of children, Child loss of parents, Non-offending parents, Bullying, Nurturing, and Attachment.


                     Peer Review Training                  Baton Rouge, LA


· Completed 14 hours of Peer Review and Interview training October 17-18, 2011

· Completed 8 hours of Peer Review with Forensic Interviewer Katie Martin and staff at Center CAC in June, 2011

                      Project Celebration, Inc.                        Many, LA


· March, 2011 Completed 1 ½ hours of training in Motivational Interviewing by Dr. Harold Ledford.


· April, 2011 Completed 1 ½ hours of training in Stages of Change and Motivational Interviewing by James Wagley, LCSW, BACS


· Certified to conduct Child and Adolescent Needs and Strengths (CANS) Assessments through Hamilton Choices training facility


· January, 2011 Completed 3 ½ hours training in Personal Success and Power Source Group Facilitation techniques by Dr. Harold Ledford


2010                            NCAC                                       Huntsville, Alabama


· Completed the required 40 hours training as a Child Forensic Interviewer in Hunstville (Oct 25-29, 2010)

· Completed additional 24 hours of child Forensic Interviewing Training in Rustin, LA (Sept 28-30, 2010) because our CAC promotes excellence

                     Gingerbread House                       Shreveport, LA


· Spring, 2010 completed 7 hours of Child Abuse Investigations Best Practices and Effective Techniques Training.


2009                           DHHS                                             Baton Rouge, LA

· Received certification as LOCET trained to assess elderly admits to nursing home/rehab for long term care.


2008                            LAFASA                                                    Many, LA


· Completed the required 20 hours of training to become a sexual assault advocate through LAFASA Video Training and Dr. Harold Ledford titled Sexual Assault Primary Prevention Education Training

1997-2009                   Banking Digital University                        Internet


· I have completed numerous on line hours of training and management level courses related to banking regulations and procedures.






		Background Information

		I was a volunteer with CASA for four years and an advocate for Project Celebration in Many, La for a couple of years before becoming a paid employee. I am finally working in the field I am passionate about. I am so fortunate to have the opportunity to be able to speak out about traumatic details of abuse or crime that a child has trusted me with so that (hopefully) they will not have to relive their story in a courtroom with strangers. I have completed the required Child Forensic Interviewing Training as well as additional hours in order to achieve excellence in my field. My 8 hours supervision requirement has been satisfied and I have surpassed my minimal 25 hour training requirement for the 2 years before the second year has even begun. I have interviewed more than 170 children to date logging in hours of experience in the field. I have been instrumental in developing Project Celebration Children’s Advocacy Center and Sexual Assault Center which now has now achieved status as an Associate Developing Member of both the National Children’s Alliance and Children’s Advocacy Centers of Louisiana and our sexual assault center is accredited under my program direction through LAFASA (Louisiana Foundation Against Sexual Assault) where I have received 100’s of training hours.    



		Biographical

		I am a 39 year old mother of two beautiful children.  I have lived in the same area (Toledo Bend Lake) for more than 20 years. I was previously from Silsbee, Texas where some of my family still resides. 






		PO Box 682, Many, LA 71449318-315-2508carissamccormic@gmail.com



		Carissa K. McCormic



		Experience



		March 2011-Present

		Project Celebration Inc.

		Many, LA 



		Financial Director

Maintain daily fiscal records and monthly reporting for Project Celebration.

Responsible for A/P, A/R, bookkeeping, bank transactions, etc.

Responsible for monthly payroll, taxes, balancing bank statements. 



		



		2008-2011

		Toledo Center 

		Many, LA 



		Office/Account Manager 

Processed and paid all invoices from vendors.

Managed customer’s accounts, processed monthly statements, collected and entered A/R. 

Prepared payroll and monthly reports for accountant.



		



		2003-2008

		Stellar, Inc. 

		Zwolle, LA 



		Manager 

Responsible for collecting, counting and depositing previous day’s profits for three businesses.

Prepared employee schedules, trained new employees and interviewed potential applicants. 

Responsible for inventory control. (e.g. counting, ordering, tracking, receiving, pricing and inspection of goods.)

Handled all customer concerns 





		



		Key Skills 

		

		











		

Office management, ordering, receiving, quality control

A/P, A/R, payroll, taxes, budgeting

Spreadsheets, QuickBooks, MS Office









		Education



		2009-2013

		Northwestern State University 

		Natchitoches, LA 



		Business Management, B.S.

[bookmark: _GoBack]



		References



		References are available on request.


































EZRA P. GLOVER

P. O. Box 1461 ZWOLLE, LA 71486

318-645-4847- (Home) 318-461-2742 (CELL)


Tommie Jean Rivers

“ Dee Dee”



P.O. Box 411							Telephone: 318-521-5951

Pleasant Hill, LA 71065						Email: jean.rivers@yahoo.com





Career Objective	To utilize my education, communication, and office skills to help people in need. 			







Work Experience





March 2009-Present 			Taylor House Domestic violence Shelter

					Position: Women’s Advocate

					Supervisor: Mitizi Harris (318) 256-3408



Job Duties: Assisting Women in accomplishing their life goals. Such as: finding employment, housing, registering for school. Host weekly group sessions to promote self-esteem, life skills and to educate Women about Domestic Violence.



November 2003 to May 2005		Desoto Regional –Zwolle Rural Clinic

					Position: Office Staff

					Supervisor: Amy Garcie (318) 645-6013

Job Duties: Answering the phone, schedule appointments, filing, medical coding, and billing.



Education



2005-Present 				Northwestern State University

					Major: Family and Consumer Science

					Minor: Child Development and Family Relations

					Concentration: Consumer Services

					 Graduation Date: May 6, 2011



1986-1998	Ebarb High School

High School Diploma



Special Trainings



April 2009					Anti- Racism Lecture

Coping with psychiatric Symptoms in Communal Living Situations

             						Community Organizing in Rural Areas

Lethality and Safety Planning with Rural Service Providers Lecture



July 2009					The Perfect Battered Woman Lecture

						Children’s Caucus Lecture

Rural Caucus Lecture



November 2009	 Celebrating the Whole Advocate Training


Skills







Microsoft word 1998-2010: Excel and Power Point



Communication Skills



Medical Coding 



Medical Billing





References



Amy Garcie, ACNP

1015 Obrie Street

Zwolle, La 71486

(318) 645-6161





Jessica Watson, RSW Early Childhood Support Services

P.O. Box 1582

Mansfield, La 71052

(318) 872-2055



Mitzi Harris, Program Director of Taylor House

580 West Main Street

Many, La 71449

(318) 256-3408



Brandy Ezernack, Homeless Prevention Director of Project Celebration

580 West Main Street

Many, La 71449

(318) 256-6242
    

Tommie Jean Rivers “ Dee Dee”

P.O. Box 411 

Pleasant Hill, La 71056

(318) 521-5951

jean.rivers@yahoo.com









April 15, 2011







To Whom It May Concern:



Thank you, for allowing me the opportunity to apply for the position as Office Manager. I am currently attending Northwestern State University, majoring in Family and Consumer Sciences, minor in Child Development, and a concentration in Consumer Services. My graduation date is May 6, 2011.



The medical fields, as well as mental health have always been a passion of mine. It would be a wonderful opportunity to work for your facility. I feel my previous experience in the medical office environment and working with challenging domestic violence would make me an asset to your facility. 



 Thank you again for this opportunity. If you have any questions please feel free to call me anytime of the day. I look forward to hearing from you.





Sincerely,







Tommie Jean Rivers






JOB DESCRIPTION


POSITION:


Financial Director

ACCOUNTABILITY:
Project Celebration Board of Directors






Executive Director






NWLE


MAIN FUNCTION:



Maintain daily fiscal records and monthly reports for Project Celebration. Pay all outstanding financial obligations on a timely basis. Maintain financial records and timely billing on all state and federal contracts and grants. Managing all aspects of bookkeeping, bank transactions, accounts receivable and payable, payroll, tax form preparation and financial reports. Maintain funding requirements necessary for staff. Complete and submit new grants and refunding grants to maintain funding.

QUALIFICATIONS:


High School Diploma or GED equivalent

Ability to communicate effectively


An understanding of the financial requirements of state and federal grants

A working knowledge of computer programs specifically Quick Books 2005, Access, and Excel

EXPERIENCE:

Work experience in fiscal management. 


SALARY:

The salary of this position was determined by the Executive Director to reflect other salaries in the area.


($25,000 - $45,000)


JOB DESCRIPTION


Project Celebration, Inc., d.b.a. PCI

DATE:



May 27, 2008

POSITION:


Office Manager

ACCOUNTABILITY:
Executive Director


MAIN FUNCTION:



The Office Manager is responsible for answering the office phones, record messages, and deliver said messages promptly. Also, he/she is to help clients to the best of their ability by referring the client to the proper employee. He/she is to check the email daily and distribute the emails to the proper employee, as well as opening and distributing the incoming mail to Project Celebration and Taylor House. Invoices and Payments are to be placed in the bookkeeper’s personal mail box for coding and payments. He/She is responsible for all outgoing checks to have the proper signatures and copies of said checks to be in all the proper files. He/she is to take the completed deposit checks to the bank and return the receipts to the proper files at Project Celebration. Miscellaneous duties and office administration duties as needed to include: housekeeping maintenance, clerical work such as typing and making copies, and providing the necessary assistance for the good of the agency within reason. Participate in staff training and other activities. Assist Taylor House with transportation of supplies and donations. Partake in the Family Resource Center activities to include: Respite Camps and fundraising activities.

QUALIFICATIONS:



High School Diploma or GED equivalent



College Degree


Ability to communicate effectively



Ability to follow verbal and written procedures



A working knowledge of computer programs


EXPERIENCE:

Work experience in database management. Work experience in social services company or DV or SA situations.


SALARY:


The salary of this position was determined by the Executive Director to reflect other salaries in the area.
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JOB DESCRIPTION


Project Celebration, Inc., d.b.a. PCI

DATE:



May 27, 2008

POSITION:


Office Manager

ACCOUNTABILITY:
Executive Director


MAIN FUNCTION:



The Office Manager is responsible for answering the office phones, record messages, and deliver said messages promptly. Also, he/she is to help clients to the best of their ability by referring the client to the proper employee. He/she is to check the email daily and distribute the emails to the proper employee, as well as opening and distributing the incoming mail to Project Celebration and Taylor House. Invoices and Payments are to be placed in the bookkeeper’s personal mail box for coding and payments. He/She is responsible for all outgoing checks to have the proper signatures and copies of said checks to be in all the proper files. He/she is to take the completed deposit checks to the bank and return the receipts to the proper files at Project Celebration. Miscellaneous duties and office administration duties as needed to include: housekeeping maintenance, clerical work such as typing and making copies, and providing the necessary assistance for the good of the agency within reason. Participate in staff training and other activities. Assist Taylor House with transportation of supplies and donations. Partake in the Family Resource Center activities to include: Respite Camps and fundraising activities.

QUALIFICATIONS:



High School Diploma or GED equivalent



College Degree


Ability to communicate effectively



Ability to follow verbal and written procedures



A working knowledge of computer programs


EXPERIENCE:

Work experience in database management. Work experience in social services company or DV or SA situations.


SALARY:


The salary of this position was determined by the Executive Director to reflect other salaries in the area.


JOB DESCRIPTION


POSITION:


Sexual Assault Advocate Supervisor 

ACCOUNTABILITY:
Program Director

MAIN FUNCTION:



The Sexual Assault Outreach Advocate Supervisor will be responsible for providing education and prevention programs for community groups, college students, and underserved groups with a record of participants to increase the number of sexual assault services provided and prevent sexual assault. The SA Advocate supervisor will be responsible for on call advocates such as scheduling, training, collecting data and timesheets. All request from upper management will be passed to advocates through the SA Advocate Supervisor. 

QUALIFICATIONS:



High School Diploma or GED equivalent


Ability to communicate effectively



Ability to follow verbal and written procedures



A working knowledge of computer programs


EXPERIENCE:

Work experience in social services agency or DV or SA crisis intervention.


SALARY:


The salary of this position was determined by the Executive Director to reflect other salaries in the area.



($25,000 - $35,000)


JOB DESCRIPTION


DATE:



August 12, 2003


POSITION:


Program Director

ACCOUNTABILITY:
Project Celebration Board of Directors






Executive Director






NWLE


MAIN FUNCTION:



The Program Director is responsible for the overall management of The Sexual Assault Center, including but not limited to supervision of staff and volunteers; maintain a 24/7 crisis hotline; provide/participate in training programs for professionals; provide prevention programs for community groups, including college students; provide education on drug-facilitated sexual assault; and work with traditionally underserved groups to insure their access to prevention and intervention services. In addition, the program director provides sexual assault advocacy, individual and group therapy. The program director will collect data to be provided to the LaFASA database.

QUALIFICATIONS:



High School Diploma or GED equivalent

College diploma


An understanding of the requirements of state and federal grants



Ability to communicate effectively



Ability to follow verbal and written procedures



A working knowledge of computer programs


EXPERIENCE:

Work experience as a program director or work experience in social services company or DV or SA situations.


SALARY:


The salary of this position was determined by the Executive Director to reflect other salaries in the area.


($30,000 –  $45,000)
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Project Celebration, Inc. 

Active Board Members

[bookmark: _GoBack]2012-2013



Jim House, President 2001

1364 Kane Street

Zwolle, LA 71486

Sabine Parish School Board Member

(318) 645-2033





Myra N. Smith (2006)

386 Woodland

Zwolle, LA 71486

(318) 645-5821

Home Economist 



Dinah Medine (2008)

455 Twin Vista Dr.

Many, LA 71449

(318) 256-2726

Civic Group Activist



Polly Snell (1998)

1715 San Antonio Ave.

Many, LA 71449

(318) 256-5617

Many Police Department

Safe Families Board



Ted Fontenot (2007)

P.O. Box 430

Many, LA 71449

(318) 256-5653

Farm Bureau







Floyd Giblin (1998)

1085 Vandegar St.

Many, LA 71449

(318) 256-3471

Funeral Director



Jan Varnado (2008)

745 San Antonio Ave.

Many, LA 71449

(318) 256-5326

Taylor House Board President

Business Owner



Phil Medine (2007)

155 San Antonio Ave.

Many, LA 71449

(318) 256-9207

Wal-Mart 
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