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JOB DESCRIPTION FOR PROGRAMS DIRECTOR FOR NORTH DELTA LAW ENFORCEMENT PLANNING DISTRICT


Salary Range: 

Starting salary $19,200.00 for approximately 625 hours annual

Qualifications:

· Minimum of two years of experience with grant writing. 


· Previous experience with non-profit fundraising. 


· Experience working in deadline-driven environments. 


· Able to work well in a team environment, handle multiple assignments and meet deadlines. 


· Able to monitor and meet income goals. 

Responsibilities Part Time

· Coordinate, develop, and implement a plan to identify allocation of federal and state funds to local law enforcement and non-profit agencies within North Delta Law Enforcement Planning District Region to include parishes of Union, Morehouse, East Carroll, West Carroll, Madison, Richland, Tensas, Caldwell, Jackson, Franklin and Ouachita.

· Coordinate the review, corrections and transportation of applications between the applicant agencies and the Louisiana Commission on Law Enforcement (the commission). Facilitate the issuance of award documents to those local agencies within North Delta Law Enforcement Planning District for approved programs under each program guidelines.

· Review and do a monitor site visit to each grant awarded through the commission at least twice during the grant period and report in writing back to commission authorities.


· Ensure timely reporting to the commission from awarded agencies. Ensure reimbursement of a portion of P.O.S.T academy tuition to eligible agencies.

· Hold at least one Board meeting per fiscal year to discuss and vote on funding allocations.


· Attend each meeting of the Louisiana Commission on Law Enforcement as needed to represent North Delta Law Enforcement Planning District and its agencies. Ensure that communication is maintained between the commission and those agency heads.


Marquenita “Marky” Tucker




Resume of Qualifications


P.O. Box 3291






Business Phone: 318-340-6344

Monroe, LA 71210-3291




Residence Phone: 318-680-4835

Professional 


Skills
Excellent facilitation and communication skills, which have allowed me to act as a workshop instructor, liaison with the public and mediator when the necessity arises. Efficient, dedicated and dependable. Eager to accept new challenges. Projects an excellent professional image.


Qualifications
Experience in researching and preparing successful proposals for governmental and non-profit funding.  Extensive training and experience in several areas of management. Experience in facilitation of statewide workshops for law enforcement, government, non-profit organizations and community members.  P.O.S.T Certified Instructor for law enforcement training, experienced in basic recruit and in-service training. Proficient in community relations, public speaking and most areas of law enforcement.


Education
*Louisiana Community Policing Institute Curriculum Train the Trainer Courses



*FBI National Academy, 159th Session, Quantico, VA



*FBI Instructor Development, P.O.S.T(Police Officers Standards Training) Certification Course required to train Law Enforcement Officers



*Institute for Law Enforcement, University of Louisiana at Monroe, Communication Skills, Instructor Certificate



*Institute of Ethics, Instructor Certificate



*National Crime Prevention Council Train the Trainer Course for the position of Technical Assistance and Training Provider to Americorp sites, Harpers Ferry, VA



*National Victims Assistance Academy, George Washington University, Washington, DC



*Basic P.O.S.T. Police Training Academy, North Delta Regional Police Academy, Monroe, LA


Experience


2011 – Present
Director of North Delta Law Enforcement Planning District, an organization responsible for assisting law enforcement and non-profits secure funding for their programs through the Louisiana Commission on Law Enforcement. 

2001 – Present
Ouachita Parish Sheriff’s Office, assigned to Investigations Division, duties include researching funding opportunities, preparing proposals, and managing federal, state and local grants for Ouachita Parish Sheriff’s Office. Continuing to be available to instruct recruits in North Delta Regional Basic Police Academy and in-service training for our employees.  Subjects instructed include: domestic violence prevention through evidenced based prosecution, communication, ethics, problem solving, team building, leadership skills and human diversity. Another responsibility of my position is to assist in the research, writing, and management of funding through grants.


1998-2001
Training Coordinator, Louisiana Community Policing Institute (LCPI) at Louisiana State University, Shreveport and remain as contract trainer for LCPI now known as GSRCPI (Gulf States Regional Community Policing Institute). Assisted in preparing the Domestic Violence Training Proposal to Dept. of Justice, COPS Office, funded and assumed responsibility for its execution until resuming my position at Ouachita Parish Sheriff’s Office.


1997 – Present
Critical Incident Stress Management – Trained and Certified in Jeffery Mitchell Method for Peer Counseling. Volunteer, as needed, as a member of a state wide de-briefing team for law enforcement. These teams are sent to defuse the trauma in officers involved in critical incidents and their families.


1994 – 1998
Ouachita Parish Sheriff’s Office assigned to Training Division, as Community Policing Coordinator, developing, with our organization and our community, initiatives for quality of life issues in Ouachita Parish and quality of service issues within the Sheriff’s Office. Additional duties include instructing recruits in North Delta Regional Police Academy and in-service training for our employees in human relations skills such as communication, ethics, problem solving, team building, leadership skills and human diversity.


1980-1994
Deputy Marshal, Monroe City Marshal’s Office, attaining the rank of Captain by 1990 – Duties performed throughout my tenure with the City Marshal included Administrative Assistant to the Marshal, field and office staff supervisor, training officer, the service of process generated by Monroe City Court, seizure and sale clerk, garnishment clerk, radio dispatcher and bookkeeper.


REFERENCES
available upon request
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